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Helping District 64 Reach New Heights




GRANT APPLICATION INFORMATION 
District 64 Teachers and Staff,

Thank you for taking the time to submit an ELF grant this year.  ELF is grateful for the time and energy you spend to enrich the education of the students in District 64.  Please complete the Grant Application and submit it electronically to Lisa Arrigoni at larrigoni@sbcglobal.net by Thursday, March 1, 2012.  Grant recipients will be notified in April and be acknowledged at the May Board of Education Meeting.  As you begin to formulate your grant idea, please discuss it with your building administrator and/or department chair prior to submission.  For technology-based grants, please consult with the Director of Technology for guidance.  Please include the appropriate administrator’s signature when submitting a grant.  

If your grant is funded:  




· You will have until May 31, 2013, to utilize your grant funds according to your proposal.  If there are any changes, please contact Lisa Arrigoni at larrigoni@sbcglobal.net prior to proceeding.  After May 31, 2013, all unused funds should be returned to ELF.
· All materials and products purchased for a grant become property of District 64.  After the first year, District 64 will determine the most appropriate use of materials and products after an evaluation of the grant and/or a utilization assessment by District personnel.  
· In order to raise awareness about ELF in the community, you will be asked to take pictures when implementing your grant.  These pictures may be used on our website and future ELF materials.
· To further enhance ELF’s recognition, you will need to communicate more fully with families of children benefitting from an ELF grant.  ELF will provide a simple letter template that you may use and adjust.  We would like you to promote your grant at least two times during the school year.  Possible opportunities include Parents’ Night, your teacher website, a class e-mail, or a take-home letter.
· You will be expected to complete a short Grant Reflection Form by the last day of school, June 10, 2012.
If you have any questions about the grant application process, please contact me, or one of the teacher liaisons.  We look forward to your submissions!

Sincerely,

Lisa Arrigoni




Jane Everett and Cheryl Williams
Chairperson, ELF Grants


Teacher Liaisons

larrigoni@sbbcglobal.net


jeverett@d64.org, cwilliams@d64.org 
